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1. Introduction 

InstantAtlas is award-winning software for publishing eye-catching, stand-

alone, dynamic reports that make the regional and local patterns in your 

data easy to see.  You can create interactive dynamic reports, dashboards, 

profiles, or key indicator reports that allow information professionals, 

analysts, policy advisors and management executives to view and explore 

patterns, monitor key indicators, present trends and support decision-

making.  For more information about InstantAtlas reports, please visit 

http://www.instantatlas.com. 

This document provides instructions on installing the InstantAtlas Desktop 

Edition.  It then guides you through the process of publishing a dynamic 

report using example data we have provided for postal sectors in 

Edinburgh, UK. 

Once they have completed the report for Edinburgh postal sectors, 

users in North America may wish to repeat the exercise using example 

data we have provided for North America. 

To create and view a dynamic report using the InstantAtlas software you 

will need: 

¶ Minimum Windows XP 

¶ PC (Pentium 3 equivalent processor with 512 MB of RAM 

minimum, Pentium 4 2+ GHz equivalent processor with 1GB+ of 

RAM recommended) 

¶ Excel 2003 or later 

¶ An Internet browser compatible with the Adobe Flash Player 9 or 

higher  

You can download the Adobe Flash Player here: 

http://get.adobe.com/flashplayer/ 

You will be presented with the InstantAtlas End-User Licence Agreement 

prior to activating the software.  InstantAtlas is delivered with sample digital 

map data and you can find the terms of use in a PDF document located in 

both the ómapsô and óimagesô folders created during installation of 

InstantAtlas.  The default location for these is C:\Program 

Files\GeoWise\InstantAtlas. 

2. Installing InstantAtlas 

To install InstantAtlas double-click the installer file (.exe) downloaded from 

our website or delivered on a CD.  You can choose a language for the 

installation wizard (Figure 1). 

Figure 1 

 

You will be given the option to read and accept the software licence terms 

(Figure 2). 

http://www.instantatlas.com/
http://get.adobe.com/flashplayer/
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Figure 2 

 

If you accept the terms, you will then be given the option of a Standard or 

Advanced installation (Figure 3). 

Figure 3 

 

The Standard installation is suitable for most users.  You only need to 

select the óAdvancedô installation if you wish to do the following: 

1. Override the default shortcut settings for InstantAtlas 

2. Override the default file association settings for InstantAtlas 

3. Override the default language pack installation settings for 

InstantAtlas 

4. Override the default installation location of InstantAtlas 

Language packs exist for English (United Kingdom), English (US), French, 

German and Spanish.  The Standard installation will just install the 

appropriate language pack(s) based on the language you choose for the 

installation and the language (regional) setting of your computer operating 
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system.  The Advanced installation gives you more flexibility over the 

language packs that are installed. 

If you choose the Advanced installation you will be presented with various 

options (Figure 4). 

Figure 4 

 

The óTypicalô installation is the same as a Standard installation.  The 

óCompleteô installation will install all of the language packs.  The óCustomô 

installation will allow you to choose exactly which language packs are 

installed.  With this option you can also change the installation location of 

InstantAtlas (Figure 5). 

Figure 5 

 

You can click on the red cross  to the left of each language pack you 

wish to install and select the óWill be installed on local hard driveô option. 
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3. Publishing Your First InstantAtlas Report 

This section will take you through the steps required to publish an 

InstantAtlas dynamic report. 

3.1. Starting the InstantAtlas Publisher 

The Publisher enables you to publish a report using the template and 

geographies of your choice.  It is a wizard style application that will lead 

you through the steps required to create a report.  Each screen has a 

óNextô and a óBackô button to allow you to step both forwards and 

backwards through the Publisher. 

To start the Publisher, use the shortcut added to the Windows Start menu 

or on the desktop during software installation. 

 

Alternatively, you can browse to the óInstantAtlasPublisher.exeô file.  The 

default location for this is C:\Program Files\GeoWise\InstantAtlas. 

If you are evaluating InstantAtlas the following window shown in Figure 6 

will appear.  If you need to update InstantAtlas with a new licence file (e.g. 

if you have purchased the software) you should skip to section ó8. Updating 

InstantAtlas with a New Licence Fileô. 

Figure 6 

 

This dialog will appear each time you use the evaluation version of 

InstantAtlas.  It will tell you how many days are remaining in the trial period.  

Once you click the óOKô button you will see the óWelcomeô screen (Figure 7) 

of the Publisher: 
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Figure 7 

 

Click the óNextô button to progress to the following screen. 

3.2. Choose a Template 

The first step in the publishing process involves choosing a template 

(Figure 8).  Every InstantAtlas dynamic report you publish is based on a 

template.  A template dictates the core appearance and functionality of a 

report.  To publish your first report, we suggest that you select the Single 

Map template.  If you do not have access to the Single Map template, 

simply choose an alternative template from the list. 

If you have an evaluation version of the InstantAtlas software, the template 

names will appear in grey, italics and with a * symbol in the template drop 

down list.  The screenshot will be superimposed by an evaluation 

watermark. 
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Figure 8 

 

Once you have made your selection, click the óNextô button. 

3.3. Choose Your Base Geography 

This step of the publishing process involves choosing a digital map file with 

the base geography for your report.  A digital map file is simply a 

representation of geographic features in digital format (as opposed to a 

paper map for example).  Base geography is defined as the set of 

geographic features that you wish to produce a thematic map for.  If, for 

example, you wish to map social exclusion statistics by post code sector 

for the city of Edinburgh (United Kingdom), your base geography is post 

code sectors for the city of Edinburgh (Figure 9). 

Figure 9 
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To publish your first report you should choose the sample digital map file 

supplied with your InstantAtlas software.  This contains post code sector 

boundaries for the city of Edinburgh.  Click the óBrowseô button and browse 

for the map file called ópost_code_sectors.shpô located in the ómapsô folder 

created during installation of your InstantAtlas software.  The default 

location for this file is óC:\Program Files\GeoWise\InstantAtlas\mapsô.  

Make sure you pick post_code_sectors.shp and not 

post_code_districts.shp! 

Click the arrow to the right of the óFeature code fieldô drop down list and 

select óPCS_CODEô.  Click the arrow to the right of the óFeature name fieldô 

drop down list and select óPCS_NAMEô. 

Now click the óPropertiesô Button to open the óLayer Propertiesô dialog 

(Figure 10).  Change the name of this layer from ópost_code_sectors.shpô 

to ôPost code sectorsô and leave the border thickness at 1px.  Do not 

change any of the settings under the other tabs. 

Figure 10 

 

Then click the óOKô button to return to the main screen and click the óNextô 

button. 

3.4. Choose Your Data 

InstantAtlas dynamic reports read the indicator data values, or statistics, 

they display from one or more data files (XML format).  XML stands for 

Extensible Markup Language and is a flexible format for storing, structuring 

and publishing information.  An XML data file is created using the 

InstantAtlas Data Manager. 
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The óChoose Your Dataô screen (Figure 11) gives you the option to select 

an XML data file or to allow the Publisher to publish your report with 

example XML data files.  We will see later how you create your own data 

file.  For now we will let the Publisher generate example data files for your 

dynamic report. 

Figure 11 

 

Ensure that the óCreate a demo data fileô radio button is selected.  Then 

click the óNextô button.  

3.5. Choose Your Contextual Geographies 

This step of the publishing process involves choosing contextual 

geographies if these are required.  Contextual geographies overlay the 

base geography and provide context for the map(s) in your report.  You 

may select one or multiple contextual geographies.  You do not have to 

include contextual geographies (Figure 12). 
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Figure 12 

 

Add the sample digital map file containing post code district boundaries for 

the city of Edinburgh supplied with your InstantAtlas software.  This is a 

higher level geography - post code sectors are grouped into post code 

districts. 

Click the óAddô button and select the óDigital Map Fileô option to add a 

contextual geography to the screen.  Then click the óBrowseô button and 

browse for the map file called ópost_code_districts.shpô located in the 

ómapsô folder created during installation of your InstantAtlas software.  The 

default path for this file is óC:\Program Files\GeoWise\InstantAtlas\mapsô.  

Make sure you pick post_code_districts.shp and not 

post_code_sectors.shp (Figure 13). 

Figure 13 
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Click the arrow to the right of the óFeature code fieldô drop down list and 

select óPCD_CODEô.  Click the arrow to the right of the óFeature name fieldô 

drop down list and select óPCD_NAMEô. 

Now click the óPropertiesô Button to open the óLayer Propertiesô dialog 

(Figure 14).  Change the name of this layer from ópost_code_districts.shpô 

to óPost code districtsô and change the border thickness to 2px.  Do not 

change the fill opacity, the icon file or any of the settings under the other 

tabs. 

Figure 14 

 

Then click the óOKô button to return to the main screen and click the óNextô 

button. 

3.6. Choose Your Background Images 

This step of the publishing process involves choosing background images 

if these are required (Figure 15).  Background images appear in the map(s) 

of your report and provide additional context.  They can either take the 

form of a local collection of images (JPG or PNG format), a Web Map 

Service (WMS), an ArcGIS Server map service or Google Maps.  For this 

report an image collection will be used.  Rather than uploading the images 

themselves, you must upload an index file (XML format) that lists the 

size/geographic coordinate of the images in the collection. 
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Figure 15 

 

To publish your first report, you should add the sample index file supplied 

with the InstantAtlas software. 

Click the óAddô button and then óBackground Image Collectionô to add a 

background mapping layer to the screen.  Then click the óBrowseô button 

and browse for the index file called óUK_Miniscale_XYZ.xmlô located in the 

óimagesô folder created during installation of your InstantAtlas software.  

The default location for this file is óC:\Program Files\GeoWise\InstantAtlas 

\imagesô. 

Figure 16 

 

 Make sure that the óYesô radio button is selected at the bottom of the 

screen for óCopy background images to output folder?ô (Figure 16). 

Then click the óNextô button. 
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3.7. Choose Settings For Your Dynamic Report 

This step of the publishing process involves editing settings for your 

dynamic report (Figure 17).  The list of properties may look different to that 

shown in the screenshot below depending on the template selected 

previously.  If you wish to resize the Property column wider, you can drag 

the divider between the two column headings. 

Figure 17 

 

 

Double click into the óValueô cell of the óReport Titleó and change it from 

óInstantAtlasÊ Reportô to óInstantAtlasÊ Demo Reportô (Figure 18). 

Figure 18 

 

Then click the óNextô button. 

3.8. Choose Your Output Folder 

In this step of the publishing process you should choose an output folder 

for your dynamic report (Figure 19). 
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Figure 19 

 

To publish your first report, we suggest you create a new folder to contain 

the report.  You can do this by typing óC:\demoô into the óOutput folderô box 

and clicking the óCreateô button.  If you already have a folder called ódemoô 

on the C: drive of your computer, choose a different name for your output 

folder. 

Once you have selected your output folder, click the óPublishô button.  A 

progress bar will indicate that your dynamic report is being created. 

3.9. Unpacking and Starting Your Dynamic Report 

This is the final step of the publishing process.  Your dynamic report has 

been published and is contained in a ZIP archive (.zip file extension), the 

pathname of which is provided at the top of the screen (Figure 20).  The 

archive contains the set of files that make up your dynamic report in a 

compressed form.  An archive is a convenient way of storing and 

transferring these files. 

Figure 20 
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Click the óUnpack Reportô button to unpack the files contained in the 

archive.  The Publisher will ask you which folder you would like to extract 

the files to.  By default this is the same as the output folder for your report.  

Click the óSelectô button. 

After a brief delay, a message (Figure 21) will inform you that your new 

report has been unpacked. 

Figure 21 

  

Click the óView Reportô button (Figure 21) to view your report.  Alternatively 

you can browse to the folder in which you unpacked your report and double 

click on the óatlas.htmlô file. 

The report will open using your default Internet browser. 

 Remember that you will need the Adobe Flash Viewer plug-in installed 

on your computer (see Introduction).  Depending on your browser security 

settings, you may get a warning about active content at the top of the 

browser.  You can click on this warning and select óAllow Blocked Contentô. 

If you are using an evaluation version of InstantAtlas, a warning message 

will appear and you should click óOKô.  Note that any report you publish 

using the evaluation version of InstantAtlas will display a watermark. 

Once the report has opened, it should look similar to that displayed below 

(Figure 22).  If it does not, please read the troubleshooting tips at the end 

of this user guide.  Try moving your mouse over the map and clicking on 

some of the buttons.  You can toggle your contextual geographies by 

clicking the checkboxes in the legend. 

Figure 22 

 

4. Changing the Data 

As mentioned in Section ó3.4. Choose Your Dataô, the data values that are 

being displayed in the report are example values generated by the 

Publisher.  You can use the InstantAtlas Excel Data Manager to create an 

XML data file that contains your own values.  To do this, follow the steps 
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below.  You can close the InstantAtlas Publisher using the óExitô button if 

you have not already done so. 

4.1. Installing the Excel Add-in 

You will need to install the InstantAtlas Excel Data Manager add-in.  This is 

a supplemental program that will extend the functionality of Excel so that it 

can generate XML data files for your InstantAtlas reports. 

Excel 2007 

Open Excel 2007.  Click the Office button and select the Excel Options 

menu (Figure 23).  This should launch the Excel Options Window.  In the 

left hand pane, choose Add-ins which will bring up the list of installed add-

ins and whether they are active (enabled) or not. 

Figure 23 

 

If the IA Data Manager is not present in the list of Active Add-ins, then you 

will need to make it active.  To do this, click the óGoô button at the bottom of 

the add-in screen in order to start managing your add-ins.  Select the 

InstantAtlas Data Manager from the checklist (Figure 24) and click óOKô.  If 

you have multiple versions of the add-in available because you have 

upgraded from a previous version of InstantAtlas, please ensure that the 

most recent version has been enabled. 

Figure 24  

 

The add-ins tab should now display three new buttons (Figure 25).  There 

is also a menu item called InstantAtlas from which these functions can also 

be selected. 
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Figure 25 

 

Older versions of Excel 

Open Excel.  If no blank workbook automatically opens then open a new 

workbook.  Click óToolsô, óAdd-Insô and the óAdd-Insô dialog will open. 

Figure 26 

 

Select the InstantAtlas Data Manager from the list (Figure 26) so that the 

checkbox becomes checked.  Click óOKô.  The dialog will close and you will 

see that Excel has a new menu called óInstantAtlasô (Figure 27) and a new 

toolbar with three buttons (Figure 28). 

Figure 27 

 

Figure 28 

 

You can click and drag the toolbar to a dock in a new location above the 

worksheet.  Alternatively you can drag it over the worksheet to display it as 

a floating toolbar.  The menu and toolbar will be visible each time you start 

Excel. 

4.2. Creating Some New Data 

The Excel add-in is used in conjunction with any workbook in which you 

enter your data.  An example workbook has been provided with your 

InstantAtlas software (Figure 29).  Use the InstantAtlas Excel Data 

Manager shortcut created in the Windows Start menu to open the 

workbook.  Alternatively, you can browse to the óIAworkbook.xlsô file 

created during installation, the default location of which is C:\Program 

Files\GeoWise\InstantAtlas\workbooks.  Click on the name of the óExample 

1 iadatasheetô worksheet at the bottom of the screen. 
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Figure 29 

 

You will see that columns A and B contain codes and names identifying 

each of the post code sectors.  Columns C onwards contain data values.  

Data must be organised using three levels in InstantAtlas reports: theme, 

indicator and time period.  You can see that in this datasheet there are two 

themes (Theme 1 and Theme 2).  Theme 1 contains two indicators 

(Indicator 1 and Indicator 2) and Theme 2 also contains two indicators 

(Indicator 3 and Indicator 4).  Each indicator has two time periods. 

Change the value in cell C1 from óTheme 1ô to óSocial deprivationô 

(Figure 30).  Change the value in cell C2 from óIndicator 1ô to ó% of 

population unemployedô.  Change the value in cell E2 from óIndicator 2ô to 

ó% of population receiving incapacity benefitô.  You can replace some of the 

data values below with your own values if you wish. 

Figure 30 

 

Now that you have created some of your own theme and indicator names, 

you can update the report with this data. 

4.3. Updating the Report 

To use the Excel Data Manager add-in you must have at least one active 

datasheet in your workbook.  A worksheet becomes an active datasheet 

when its name starts with óiadatasheetô.  To rename the worksheet 

óExample 1 iadatasheetô in Excel, you simply right click on the worksheet 

name and select óRenameô. 

Click the óInstantAtlasô menu in Excel and then click óExport Data Fileô.  

Alternatively click the óIA Exportô button in the InstantAtlas toolbar.  You will 

be prompted to browse for a destination folder (Figure 31).   
















